National Yunlin University of Science and Technology Student Dormitory Bed Change and Replacement Application Procedures
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＊Note：
1. In case of exchange of beds between two parties, the reasons for the change of beds must be stated in the application form for change of beds, and each party must make a photocopy of the application form for control purposes.
2. In order to avoid future disputes with roommates, you must first obtain the consent of the roommates of the newly-applied room before you can change the bed.
3. When you change your bed, please be sure to return your dormitory key to the dormitory administrator to facilitate key control.
National Yunlin University of Science and Technology Student Dormitory Bed Change and Replacement Application Form
Description：
1. Please apply to the Residence Hall Committee during the duty hours of 7:00pm to 9:00pm every Monday to Friday, and download the application form from the Student Counseling Section or the Residence Hall Committee's website.。
2. Please sign the form and send it to the hostel contractor for approval.
3. The first list is retained by the Auxiliary Section, the second list is controlled by the Board of Trustees for bed changes, and the head of the household and the administrator make photocopies as necessary.
4. Please ask the dormitory administrator to control the collection of keys within 3 days after the verification and confirm the correctness before completing the change of beds.
	Department：　　　　　　 Name：　　　　　　 Students ID：　　　　　　 

	Mobile：　　　　　　  Replacement Date：　　　　　　

	Current Bed No. / Dormitory：Bed No.       , Room       ,            Dormitory

	Change to Bed No.       , Room       ,            Dormitory

	Reasons for Application：　　　　　　　　　　　　　　　　　　　　　　　　　　　　

	Results of applications：□approval  □disapproval  □other：　　　　　　　　    

	Current  Head of Household
1
Student Hostel Committee
3
Dormitory Hostel
4
NEW 
Head of Household
2




--------------------------------------------------------------------------------
	Department：　　　　　　 Name：　　　　　　 Students ID：　　　　　　 

	Mobile：　　　　　　  Replacement Date：　　　　　　

	Current Bed No. / Dormitory：Bed No.       , Room       ,            Dormitory

	Change to Bed No.       , Room       ,            Dormitory

	

	Reasons for Application：　　　　　　　　　　　　　　　　　　　　　　　　　　　　

	Results of applications：□approval  □disapproval  □other：　　　　　　　　    

	Current  Head of Household

1
Student Hostel Committee

3
Dormitory Hostel
4
NEW 
Head of Household

2




The first copy of the application form for bed variation will be retained by the hostel contractor of the Student Guidance Service, the second copy will be amended by the Hostel Committee to control bed variation information, and photocopies will be taken and retained by the Head of Household and Hostel Manager as necessary.





Please go to the Student Counseling Section of the Academic Affairs Office or the webpage of the Residence Hall Committee/Download Area to download the Application Form for Change of Bed and fill in the form by yourself.





Please fill out the form one by one and send it to the head of household, the dormitory committee, sign it, and then send it to the dormitory contractor of the Student Counseling Section to complete the signing process.





The dormitory administrator will collect the key within 3 days after the verification and confirm the correctness of the key before completing the bed change procedure.
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Retained by the Hostel Contractor of the First Union Auxiliary Section
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Retained by the Committee of the Second Union Student Hostel








