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1 職缺公告內容

2 個人資訊

4 兼任助理型態確認

5 契約書

Ask the job supervisor

Job application number

Personal information

Contract

Part-time [job type] confirmation

Job content

Job application Apply for a contract

After input the job application number, you will see...

3 外籍學生工作證 Work permit

6 保密切結書 Non-disclosure agreement

職缺申請

工作日誌

契約列表

特別休假

工作摘要

Job application

Work log

Contract list

Annual leave

Summary of last year’s work

職缺申請 職缺申請



1.職缺公告內容

Please verify and confirm the part-time [job type] contract

Labor insurance type
Monthly

Hourly pay

Single day

Job content

Supervisor

Employment period

Estimated monthly work hours 

Work place

Number of people required

Laboratory risk involved?

Employer

Job application number

Project name

Employee type

Project type

Job content

Please verify and confirm the part-time [job type] contract

職缺申請

工作日誌

契約列表

特別休假

工作摘要

Job application

Work log

Contract list

Annual leave

Summary of last year’s work



Personal information

Phone number

Residential address

Do you have any disability?

Are you a native aboriginal?

Do you agree for sexual assault check? 

Labor insurance pension rate

Would you like to transfer your health insurance (NHI)? (For more information, please contact the personnel office.)

Personal information

2.個人資訊
Personal information

職缺申請

工作日誌

契約列表

特別休假

工作摘要

Job application

Work log

Contract list

Annual leave

Summary of last year’s work



3.外籍學生工作證
Work permit

Work permit number

University name

Date of issue

Date of expiry

Work permit

Work permit

Alien Resident Certificate (ARC)

If you are an international student, you need to upload your work permit and ARC.

職缺申請

工作日誌

契約列表

特別休假

工作摘要

Job application

Work log

Contract list

Annual leave

Summary of last year’s work



4.兼任助理型態確認
Part-time [job type] confirmation

Select this option to agree with the terms and conditions to go to the next step.
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5.契約書
Contract

Select this option to agree with the terms and conditions to go to the next step.
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6.保密切結書

Please verify your documents before you submit them.

Non-disclosure agreement

Select this option to agree with the terms and conditions to go to the next step.

職缺申請

工作日誌

契約列表

特別休假

工作摘要

Job application

Work log

Contract list

Annual leave

Summary of last year’s work



Unsuccessful job applications

delete

Edit

職缺申請

工作日誌
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工作摘要

Job application

Work log

Contract list
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聘僱退件列表 職缺退件處理



View: Month, Week, List 

Month view

Manage work log Estimated work schedule

契約列表

特別休假

職缺申請

工作日誌

工作摘要

Job application

Work log

Contract list

Annual leave

Summary of last year’s work

工作日誌管理 排定工作



Fill in the work logManage work log

Work records for the last 7 days

Start Time

End Time

Work content

Working hours

Project name Start Time End Time Working hours Work contentWorking day

Annual leave(paid leave) You must fill in the work log within 7 days after you finish your daily work.

Okay

Submit

契約列表

特別休假

職缺申請

工作日誌

工作摘要

Job application

Work log

Contract list

Annual leave

Summary of last year’s work

工作日誌管理 工作日誌填寫



You can not fill in your work log if you do not have an insurance

record or you exceed the 7-days time limit. Please contact your

supervisor for further assistance.

Fill in the work logManage work log

契約列表

特別休假

職缺申請

工作日誌

工作摘要

Job application

Work log

Contract list

Annual leave

Summary of last year’s work

工作日誌管理 工作日誌填寫



Manage work log

契約列表

特別休假

職缺申請

工作日誌

工作摘要

Job application

Work log

Contract list

Annual leave

Summary of last year’s work

工作日誌管理 工作日誌列表
Work log



You have to click on “Confirm” (blue button) in the dialog box to

affirm that you would like to lock your work log.

1

2

3

Lock it

Print

Fill in a new one Go back to work log list

After clicking on the “Confirm” button, a “Print” button will appear

and you will not be able to edit it again.

Confirm Cancel

Manage work log

契約列表

特別休假

職缺申請

工作日誌

工作摘要

Job application

Work log

Contract list

Annual leave

Summary of last year’s work

工作日誌管理 工作日誌列表
Work log



職缺申請
Contract list

工作日誌

契約列表

職缺申請

Work log

Job application

Contract 
list

特別休假
Annual leave

職缺申請

工作日誌

契約列表

特別休假

工作摘要

Job application

Work log

Contract list

Annual leave

Summary of last year’s work
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Fill in the work log(Annual leave)Manage work log

Work records for the last 7 days

Start Time

End Time

Work content

Total work hours

Project name Start Time End Time Working hours Work content

Annual leave(paid leave)

Working day

Submit

工作日誌

契約列表

Work log

Job application

Contract 
list

特別休假
Annual leave

職缺申請

工作日誌

契約列表

特別休假

工作摘要

Job application

Work log

Contract list

Annual leave

Summary of last year’s work

工作日誌管理 工作日誌填寫(特休紀錄)



Annual leave list

You need to finish all Annual leave, if you want to use it, please contact your supervisor.

Total Annual leave hours Used Haven’t used

工作日誌

契約列表

Work log

Job application

Contract 
list

特別休假
Annual leave

職缺申請

工作日誌

契約列表

特別休假

工作摘要

Job application

Work log

Contract list

Annual leave

Summary of last year’s work

特別休假列表



工作日誌

契約列表

職缺申請

Work log

Job application

Contract 
list

特別休假
Annual leave

職缺申請

工作日誌

契約列表

工作摘要

特別休假

Job application

Work log

Contract list

Annual leave
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上年度工作摘要

Project name Project numberEmployer Cumulative working hours 

Summary of last year’s work


